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Project Variation Request Process
Quick Reference Guide

1. MyResearch Access and Login 4. Completing the Variation Request

Access the system via the MyResearch web Form
page and login, using your UQ credentials or
follow the hyperlink in your email notification.

Once the project variation request title is
chosen, the system will display main
variations form page with sections that are
applicable to all variation types.

Welcome to MyResearch

We are currently updating our accessibility settings, If you need assistance
1o complete an ethics application please contact my-research-
help@uq.edu.au

@ uQ Staff and Students Sign in

2. Variation Types

o

To ensure smooth and timely processing of
the form it is important to select the most
appropriate type from the list and provide all
necessary additional information.

5. Additional Fields

The system will also display some additional
n information, depending on a particular
variation type.

3. Access the Project Variation Form 6. Comments and Supporting

Documents Sections

Access the request via the project title
hyperlink in the Projects tab.

Additional information such as funder pre-

= approval, rationale for the team member
Proect Projects change or milestone variation can be added
— to the form to ensure timely processing of the

IDENTIFIER T STARTD.. 1 T ENDDATE T ORGANIS. T FUNDS T
2023/PRO0IOBS  01/11/2024 30/11/2026  School of Ed... 1 req u eSt .

2023/PRO0CD3S  01/01/2024 01/02/2025  School of Ph...

0 Comments
2023/PRO00328  01/01/2024 01/05/2026  Faculty of H.. 1 B I U Pasgreeh vEVvIZIIZEEZE @ e @
1
1

Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod temper incididunt
voluptate velit esse cillum dolore eu fugiat nulla pariatur. Exceptewr sint occaecat cupidatat non proident, sunt in culpa qui

2023/FRO0TT34  18/12/2023 24/12/2026  School of Ed

. 2023/PROOTTIS  29/11/2023 12/11/2027  School of Ed.

Supporting documentation
Please attach any proposal documentation you may have

Navigate to the Variations tab of the project
summary page and click “New variation” @ orp s tostach erronse
button.
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6. Submitting Your Variation Request

Project > 2023/PR001134 - Brand Bridges: Connecting Companies & Communities
Applications  Details  Forms  Milestones  More information requests  Variations

Once all necessary fields are completed, the
O et s 1 et o et Bt st s form is ready to be submitted for review and
approval. When the decision is made, an
email notification will go out to the
Researcher. The status of the variation
request will also change depending on the
outcome.
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